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[bookmark: _GoBack]Request for leave of absence during term time.

All parents will understand that regular school attendance is necessary for children to make good progress with their education. A copy of the school holiday dates is attached to help you plan holidays and appointments with a minimum effect on school time.
Please fill in this form if you intend to take your child out of school for any reason.
The Department for Education allows a Head Teacher the discretion to consider authorising absence during term time only in “exceptional circumstances”. Headteachers would not be expected to regard any term time holiday as exceptional. If ‘exceptional circumstances’ are not granted, and you take your child out of school, the absence will be recorded as unauthorised.
Please be aware that from August 2024, all schools must consider a fine when a child has missed ten or more sessions (5 days) for unauthorised reasons.  The fine for school absences across the country is  £80 if paid within 21 days or  £160 if paid after 28 days. Please see our Attendance Policy on the website for further details. 
	Name of child/children
	Class/es



	Reason for absence









	Dates of absence




Number of days


	I understand that unauthorised absences may incur a local authority fine. 

Signature
	Date




For Office Use only
Child's current attendance:
Authorised/Unauthorised by …………………………………………. Headteacher

	Fine to be issued
	Yes/No

	Teacher informed
	Yes

	Noted on the register
	Yes

	On the child’s record
	Yes
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Handsworth Primary School Calendar 2025/26
Autumn Term 2025 (75 days)

Inset Days: Monday 1° September 2025
Tuesday 2 September 2025

Start of Term: Wednesday 39 September 2025

Half Term: Monday 27" October fo Friday 317
October 2025

End of Term: Friday 19" December 2025
at 2.30pm

Christmas: Monday 22" December 2025 o
Thursday 19 January 2026

Spring Term 2026 (55 days)

Inset Day: Friday 2 Januory 2026

start of Term: Monday 5" January 2026

Half Term: Monday 16" February fo Friday 20™

February 2026

Insef Day: Parent

Tuesday 24" March 2026

Consultation
End of Term:

Friday 27" March 2026 at 2.30pm

Summer Term 2026 (45 days)

Start of Term:

Monday 13" April 2026

Spring Bank Holiday:

Monday 4™ May 2026

Half Term:

Monday 25™ May 2026 fo Friday 29™
May 2026

End of Term:

Friday 17" July 2026 ot 2.30pm

Insef Day:

Monday 20th July 2026
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Claire Nairne

HEAD TEACHER
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