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Request for leave of absence during term time

All parents will understand that regular attendance at school is necessary for children to make good progress with their education. A copy of the school holiday dates are attached to help you plan holidays with a minimum effect on school time.

From 1st September 2013, national legislation gives no entitlement to parents/carers to take their child on holiday during term time.  Any application for leave must only be in exceptional circumstances and the Headteacher must be satisfied that the circumstances are exceptional and warrant the granting of leave.  

Headteachers would not be expected to regard any term time holiday as exceptional.

If you decide to go ahead and take a holiday in term time, for three days or more, that has not been authorised by school you may receive a Penalty Notice from the Local Authority for taking your child on holiday during term time.  From September 2013 these Notices incur a fine of £60 per child per parent if paid within 21 days, and £120 if paid between 22 and 28 days.  If the fine has not been paid after 28 days, the matter would be referred to the magistrates courts for their consideration.


I wish my child ………………………………………………….   Class ………………. to be excused from attendance from dates ………………  to ……………

The number of School days to be missed is ………………

Please give the full reason for asking for exceptional leave of absence in term time:
…………………………………………………………………………….…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

Signature of Parent/Guardian ………………………………………….	Date: ……………………

If unauthorised your request has been refused.  Please see above for details of penalty notices.



For Office Use only
Authorised/Unauthorised by …………………………………………. Headteacher 

Fine to be issued			Yes/No

Teacher informed			Yes

Noted on the register			Yes

On child’s record			Yes
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Handsworth Primary School Calendar 2024/25
Autumn Term 2024 (71 days)

Insef Days: Monday 2 September 2024
Tuesday 3¢ September 2024

Start of Term: Wednesday 4 September 2024

Half Term: Monday 21 October fo Friday 25™
October 2024

insef Day: Monday 28" October 2024

End of Term: Thursday 19" December 2024
at 2.30pm

Christmas: Friday 20" December 2024 fo Friday
3 January 2024

Spring Term 2025 (59 days)

Inset Day: Monday 6" January 2025

Start of Term: Tuesday 7th January 2025

Half Term: Monday 17" February fo Friday 217
February 2025

Inset Day: Tuesday 1 April 2025

End of Term: Thursday 3 April 2025 at 2.30pm

mmer Term 2025 (41 days)

Start of Term: Tuesday 22" April 2025

Spring Bank Holiday: Monday 5th May 2025

Half Term: Monday 26" May 2025 fo Friday 30™
May 2025

End of Term: Wednesday 23 July 2025 af 2.30pm
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Eco-Schools

SAPERE

Sustainable Travel
Accredited & Recognised
sustainable level

Handsworth
Primary School

HANDSWORTH PRIMARY SCHOOL
Handsworth Avenue

Highams Park

London E4 9PJ

T: +44 (0) 20 8527 5991
E: school@handsworth.waltham.sch.uk
W: www.handsworthprimary.org.uk

HEADTEACHER: Claire Nairne

DEPUTY HEADTEACHER: Afua Addai-Diawuo




